
  
1. Online Child Protection Training and Screening 

Complete the SDA Church’s Process: 

• Visit this website and follow the steps – Conference State: PA, Conference: Allegheny East 

• Consent to the background check at the end. 
Results: 

• Sent to Allegheny East Conference. 
Renewal & Documentation: 

• If completed before, log in to check if an update is needed (every 3 years). 

• If up to date, print your certificate and background eligibility statement. 

• Forward documents to ffoote@mydpas.org. 
2. Submit a Child Protection Register (CPR) Check. Go to this website to submit an online CPR 

check application. Complete the required fields using the following information:  
 Application Details: 

• Request Purpose: Employment 

• Applicant Role: Employee 

• Requestor Agency Name: Dupont Park Adventist School 

• Requestor Contact Person: Frances Foote, Esq. 

• Requestor Email: ffoote@mydpas.org  

• Requestor Phone: (202) 583-8500 

• Requestor Address: 3942 Alabama Avenue, SE, Washington, DC 20020 

• Third-Party Results Needed? No 
Final Steps: 

• Complete personal information section 

• Upload a government-issued photo ID 

• Check the consent box and submit 

• Must be completed annually 

• Cost - Free 
3. Criminal Background Check 

Submit a Request: 

• Visit this website and follow the instructions. 
Important Considerations: 

• Choose how you want to receive your record based on processing time. 

• Email results to ffoote@mydpas.org.  

• Cost: $7. 
4. Fingerprint (Identity History Summary Check) 

Find an FBI-Approved Channeler Agency: 

• Go to this website to choose an agency. 

• Visit the selected agency’s website and locate “FBI Channeling” information. 
Complete the Digital Fingerprint Process: 

• Call the agency to schedule an appointment, confirm the agency uses the Live Scan 
fingerprint process. You do not want the ink process. 

• Complete any required registration. 

• Request the IHSC for “PERSONAL REVIEW” (no agency number/code needed). 

• Submit digital fingerprints and required information. 

• Receive results within the timeframe specified by the agency and email ALL pages of the 
report to  ffoote@mydpas.org. 

• Cost - $65 - $120. 
Note: Volunteers must also complete the form below 

(This information is accurate as of March 2025)

BACKGROUND CLEARANCE REQUIREMENTS 
 

https://www.nadadventist.org/asv
mailto:ffoote@mydpas.org
https://cfsa.dc.gov/service/child-protection-register-cpr#gsc.tab=0
mailto:ffoote@mydpas.org
https://mpdc.dc.gov/node/187552
mailto:ffoote@mydpas.org
https://www.nbinformation.com/locations/lawEnforcement/DC.php
mailto:ffoote@mydpas.org


ALLEGHENY EAST CONFERENCE  

OF SEVENTH-DAY ADVENTISTS 

VOLUNTEER INFORMATION FORM 

All questions on this form should be answered clearly and completely.   If you fail to answer all 
questions on this form, you will be ineligible to serve as a volunteer.  This form should be submitted to 
_________________________________________________________. 

 Date 

Street City State Zip 

Name  

Mailing Address  

Telephone   
Residence Other 

Have you ever used any other name(s) for work, school or other reasons?  If yes, list name(s) and dates/ locations 
used and circumstances.   

Person to Notify in Case of Emergency 
Name Telephone 

List the functions you are willing to perform as a volunteer: 

1)  3) 

2)   4) 

Dates and times available for volunteering: 

Current Church Membership (if less than one year, also provide prior Church membership): ________________ 
_________________________________________________________________________________________ 

LANGUAGE(S) 
Please list all languages (including English) that you speak, read or write proficiently:  
Language Speak Read Write Comments 

❑ ❑ ❑

❑ ❑ ❑

❑ ❑ ❑

VOLUNTEER EXPERIENCE 
Please list examples of volunteer service/experience 

Type of experience Organization Dates of Volunteer Service 

1. ________________________________  __________________________________  ___________________________  

2. ________________________________  __________________________________  ___________________________  

3. ________________________________  __________________________________  ___________________________  
(use additional sheets if necessary) 

WORK EXPERIENCE 
Have you ever been employed by the Allegheny East Conference?   ❑ Yes    ❑ No   If yes, provide dates and 

position(s) held:  
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Provide information regarding your employment experiences (types, positions held, skills and any certifications):  

                

                

 

Have you ever been discharged or counseled to resign by any employer?   ❑ Yes     ❑ No 

If yes, provide information on employer, date, action and explanation         

                

 
Please list below three individuals (excluding family members) who have known you for at least one year and can verify that 
you are qualified to perform services as a volunteer. 

 

1. Current Pastor         Telephone           

 Address              

2. Name         Telephone      

 Address               

 Relationship to Reference:             

3. Name         Telephone      

 Address               

 Relationship to Reference:             

 

CRIMINAL HISTORY INFORMATION 

Unless a time limit is stated in a question, please provide information on ALL convictions, pleas and alternative sentencing or disposition programs 
that have occurred during your lifetime.  Records of offenses by minors (under age 18) are not automatically sealed and should be disclosed, 
except where non-disclosure is required by state law.   

You should disclose any criminal offense that may appear on your record.  If you are uncertain of the exact date or how a criminal offense was 
classified, give the approximate date, your understanding of the criminal offense, and note that you are unsure of any more specific information. 

You are not obligated to disclose sealed or expunged records of convictions or arrests in response to the questions on this application. 

Have you EVER pled guilty to any criminal offense (misdemeanor or felony)?           Yes            No 

Have you EVER pled nolo contendere (no contest) to any criminal offense (misdemeanor or felony)?           Yes           No  

Have you EVER been convicted of any criminal offense (misdemeanor or felony)?           Yes           No 

Have you EVER served or participated in any form of alternative sentencing or disposition program (for example, probation, pretrial diversion, or 
deferred adjudication) for any criminal offense?           Yes           No 

Have you ever been charged, accused, convicted, pled guilty, pled no contest or received any form of alternative sentence 
for any crime involving child or elder abuse or sexual abuse?   Yes    No  
 
If you answered "Yes," to any of these criminal record questions, please provide details in the space provided below:  
 

Date of Offense              

City/County/State             

Nature of Offense             

               

               

Disposition               
(use additional sheets if necessary) 

 
Answering "yes" will not automatically disqualify you from serving as a volunteer.  The Allegheny East Conference will consider the 
nature of the volunteer services to be performed, as well as the nature of the criminal offense and the length of time since the 
criminal offense occurred. 
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VOLUNTEER STATUS 
You acknowledge that you have requested to volunteer your services for your individual purposes with no promise or expectation 
of compensation.  You acknowledge that you are not an employee, contractor, or agent of the Allegheny East Conference and will 
not receive any wages or benefits in exchange for your volunteer service. 

 
You may cease to volunteer with the Allegheny East Conference at any time.  The Conference may at any time, with or without 
prior notice, request that you cease volunteering or that you not participate in specific activities.   

 
Your volunteer services to the Allegheny East Conference does not make you eligible for employment.  Your volunteer activities 
will not replace employees of the Allegheny East Conference.  If you become interested in employment with the Conference, you 
must fulfill the Conference's standard hiring requirements and procedures. 

 

VERIFICATION 
I acknowledge that I have read and understand this volunteer application form.  I verify that the information I have provided on this 
form is true, correct and complete and contains no omissions.  I authorize the Allegheny East Conference to review and use 
information about me that is available on the Internet.  I understand that false, incorrect, misleading or incomplete information on 
this form will result in my being ineligible to serve as a volunteer. 

 
I authorize the Allegheny East Conference to confirm information supplied on this volunteer information form.  I authorize Allegheny 
East Conference to review and use information about me that is available on the Internet. I agree to furnish additional information 
if requested by the Allegheny East Conference.  I release the Allegheny East Conference and all parties and persons from any 
claims, liabilities and damages that may result from requesting or furnishing information about me and using such information in 
considering me as a volunteer.  This authorization to obtain background information does not include a consumer report under the 
federal Fair Credit Reporting Act.  If the Allegheny East Conference conducts a consumer report or background check about me 
under the federal Fair Credit Reporting Act, I understand that I will receive a separate notice and authorization for that consumer 
report. 

 
 ______________________________________________________________   _______________________________  
Volunteer Signature    Date 


	undefined: Frances Foote, Esq. , Principal
	Name: 
	Date: 
	Mailing Address: 
	undefined_2: 
	used and circumstances: 
	Person to Notify in Case of Emergency: 
	1: 
	3: 
	2: 
	4: 
	Dates and times available for volunteering: 
	Current Church Membership if less than one year also provide prior Church membership 1: 
	Current Church Membership if less than one year also provide prior Church membership 2: 
	Language 1: 
	Language 2: 
	Language 3: 
	1_2: 
	2_2: 
	3_2: 
	1_3: 
	2_3: 
	3_3: 
	Organization 1: 
	Organization 2: 
	Organization 3: 
	Dates of Volunteer Service 1: 
	Dates of Volunteer Service 2: 
	Dates of Volunteer Service 3: 
	Have you ever been employed by the Allegheny East Conference: Choice7
	positions held 1: 
	positions held 2: 
	Read1: Choice7
	Write 1: Choice7
	Speak2: Choice7
	Read2: Choice7
	Speak1: Choice7
	Read3: Off
	Write2: Choice7
	Write3: Choice7
	Provide information regarding your employment experiences types positions held skills and any certifications 1: 
	Provide information regarding your employment experiences types positions held skills and any certifications 2: 
	Have you ever been discharged or counseled to resign by any employer: Off
	If yes provide information on employer date action and explanation 1: 
	If yes provide information on employer date action and explanation 2: 
	Current Pastor: 
	Telephone: 
	Address: 
	Name_2: 
	Telephone_2: 
	Address_2: 
	Relationship to Reference: 
	Name_3: 
	Telephone_3: 
	Address_3: 
	Relationship to Reference_2: 
	Have you EVER pled guilty to any criminal offense misdemeanor or felony: Off
	Have you EVER pled nolo contendere no contest to any criminal offense misdemeanor or felony: Off
	Have you EVER been convicted of any criminal offense misdemeanor or felony: Off
	deferred adjudication for any criminal offense: Off
	for any crime involving child or elder abuse or sexual abuse: Off
	Date of Offense: 
	CityCountyState: 
	Nature of Offense 1: 
	Nature of Offense 2: 
	Nature of Offense 3: 
	Disposition: 
	Date_2: 


